
USER MANUAL 

Once the licenses have been assigned (Marketplace purchase page → Assign Licenses button), the installation can be carried out from Business Central in Extensions → 

AppSource Gallery. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Once the installation has been completed, a new option called Store Manager will appear in Business Central, displaying two available actions: 

My Stores and Storage Manager. 

 

 

 

 

 

 

 

 

 

If we click on either of them, an error message will be displayed. 

 

 

 

 

 

 

 

 

 

 

 

 



 

We must first grant the necessary permissions to the users, including the application Manager. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NOW MSV USERS is the standard permission set for most users and only allows access to the “My Stores” page. On this page, users can create as many media stores as they 

want (images, Excel files, PDFs, etc.). 

NOW MSV MANAGERS is the application “Administrator” permission set and allows users to manage and view other users’ stores, as well as manage Global stores (not 

linked to any specific user) and MediaSet-type stores. 

 



 Both the “My Stores” and “Storage Manager” actions are identical: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



The only difference is that the first one only manages user entries (stores). 

The standard “New” and “Edit List” actions allow us to create or edit the application fields. 

The “Delete” action will remove both the store entry and its content for User and Global store types. For MediaSet stores, since they are linked to a Business Central record 

such as Items or Item Variants, the application will ask whether the Media files linked to the record should also be deleted. If the answer is negative, only the store entry will 

be deleted, but NOT its content. If the deletion of the Media files is confirmed, they WILL be deleted and will disappear from the linked record. 

At the moment, Microsoft treats MediaSets as if they were a single Media field. This means that when importing an image or any other document into their standard pages, 

the new import does not get added but instead overwrites the existing one. Respecting this limitation, our Store Media MediaSet store type allows additional Media files to 

be stored even though they are not accessible from the standard Business Central pages. For example, using the “Set as First” action, any stored Media can be placed as the 

primary one, effectively “replacing” the currently visible Media. 

 

The “Import” action allows a Media file to be added to the store by dragging it into the “Select File” window. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Using the “Get From Record(s)” action for “Global” or “User” store types, we can browse tables that contain Media or MediaSet fields (we can filter by type). After 

confirming which table we want to work with, we can select the desired records. Once the selection is validated, all the Media files from those records will be imported into 

our store. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

If the store is of the MediaSet type, “Get From Record(s)” will link the store and all the Media files we add to a  

specific Business Central record. The table selection screen only displays tables that contain at least one MediaSet 

field. 

 

 

 

 

 

 

 

 

 

 

 

 

 



After selecting a record, the “Source Table No.”, “Source Table Name”, “Source Field No.”, “Source Field Name”, and “Source Record ID” columns in Storage Manager allow us 

to identify its origin. 
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The “Go to Record” action only works when the store is of the “MediaSet” type 

and allows us to navigate directly to the original Business Central record card. 

 

 

 

 

 

 

 

 



The navigation actions First, Previous, Next, and Last allow the different stored Media files to be displayed in the FactBox. 

Refresh simply reloads the current Storage Manager page (for example, if we have modified the Order column). 

 

 

 

 

 

 

 

 

 

 

 

 

In the page FactBox, we can see the Information section, which indicates the order of the Media file we have navigated to and the total number of items contained in the 

store. In addition, the Download action is available at the top when clicking on the FactBox title (Media). 

 

The “Stored Items” action opens a new page displaying all the Media files stored so far. 

 

In Stored Items, the “Delete” action simply removes the stored Media file. If we want to delete several items, we must first switch the page to “List” mode and make our 

selection. 

 

 

 

 



The “Set as First”, “Move Previous”, “Move Next”, and “Set as Last” actions reposition the selected Media file to the location (order) corresponding to the chosen action 

(first, previous, next, or last). 
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If the store is of the MediaSet type, the “Set as First” action will also replace the Media file stored in the card of the record on which the operation was performed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



The “Copy To Store” action allows us to copy the selected records. If the page is displayed in “Tall Tiles” or “Tiles” mode, only the record currently selected will be copied. To 

copy multiple Media files, we must switch the page to “List” mode, make the desired selection, and then choose the destination store. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Storage Manager Columns (Fields): 

Code: enter a code of your choice. 

Source Type: type of store (Global, MediaSet, User). 

Description: descriptive text indicating the nature of the store. 

Display (Users) Code: this is the field that a user enters in “My Stores”. It causes the User ID to be added as a prefix to the Code field. Its main purpose is to differentiate 

between stores belonging to different users that may share the same store name, preventing conflicts. If we enter this code directly from Storage Manager, the system will 

ask whether we want to rename the main Code field. 

 

Order: allows us to sort our stores using a numeric code. 



Source Table No., Source Table Name, Source Field No., Source Field Name, and Source Record ID: these are non-editable fields related to the acquired record, as explained 

previously. For MediaSet types, they indicate the linked record, while for Global and User types, they refer to the application’s own store record. 

User Security ID and User ID are automatically populated when a regular user creates a store in My Stores. They can also be modified from Storage Manager. 

Folder: allows us to create “folders” in order to filter or organize records (stores). If a regular user creates a folder from ‘My Stores’ page, the main folder code will be 

prefixed with the User ID to prevent conflicts with other users’ stores that may have the same code, although this prefix will not be visible from the user’s perspective. 

 

 

 

 

 


